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IHos10:xkeHMe 0 3a1IUTE MEPCOHATbHBIX JAHHBIX PA00OTHUKOB
KI'BOY «IlaBioBckas 001meo0pa3oBaTe/ibHasi HIKOJA-UHTEPHAT

1. O0mue mo10:xKeHAS

1.1. Henbto nannoro IlonoxxeHus sBiseTcs 3allMTa MEPCOHATIBHBIX JAaHHBIX PAOOTHHUKOB
OT HECAHKIIMOHUPOBAHHOT'O JOCTYIa, HEMPABOMEPHOr0 UX MCIIOJIb30BAHUS WM YTPATHI.

1.2. Hacrosimee Ilonoxkenue paspabotano Ha ocHoBanuu ctareii Koncrutyuuu PO,
TpynoBoro xkomekca P®, Komekca P® 00 aIMUHHCTPaTHBHBIX TNPAaBOHAPYIICHUSX,
I'paxxnanckoro xoaekca P®D, YromoBHoro komekca P®D, a taxxke dDenepanbHoro 3akona "OO0
uHpopManuu, HHGOpMATH3ALKHY U 3a1UTe HHPOopManuu'.

1.3. [lepconanbHble JAaHHBIE OTHOCATCA K KaTeropuu KOH(PUACHIHATHLHOW WHGOpMAIUU.
PexxuM KOH(MUICHIIMATEHOCTH MMEPCOHATBHBIX JaHHBIX CHUMAETCS B CIyYasX OO0C3TMYHBaHUS
WJIM 10 UCTEYEHUU 75 JIET CpOKa XpaHEHUs], €CJIM NHOE HE OIPEJEICHO 3aKOHOM.

1.4. Hacrosimee Ilonoxkenue yTBEpkKHAeTCsi W BBOAUTCS B JIEHCTBHE MPHKA30M
TeHEepaTbHOTO JAUPEKTOpa U SBISETCS 00S3aTeNbHBIM JUIS UCHOTHEHHS BCEMH pPAaOOTHUKAMU,
MMEIOIIMMHU JOCTYIT K IEPCOHATBHBIM JaHHBIM COTPYIHUKOB.

2. IloHsaTHe U cocTaB MNEPCOHATBbHBIX TaHHBIX

2.1. IlepconanbHble naHHbIE pabOTHUKA - MHGOpMaIus, HeoOxoaumas pabOToNaTENTO0 B
CBSI3U C TPYAOBBIMU OTHOILIEHUSIMU U Kacaroluecss KOHKpeTHoro pabotHuka. [Tox unpopmanneit
0 pabOTHUKAX IOHMMAIOTCS CBEJIEHUS O (QaKTax, COOBITUSIX M OOCTOSATENbCTBAX KU3IHU
paboTHUKA, TTO3BOJISIONINE UICHTU(DUITUPOBATE €r0 INYHOCTb.

2.2. B cocraB nepcoHalbHBIX JaHHBIX pAOOTHUKA BXOSAT:

- aHKeTHbIE U Ouorpaduueckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHHUS O TPYIOBOM U OOILIEM CTaXe;

- CBEJICHUS O COCTABE CEMbU;

- MaCMIOPTHBIC TAaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4ETE;

- CBeZICHHUs 0 3apabOTHOM I1aTe COTPYIHUKA,;

- CBEJICHUS O COLIMANIbHBIX JIbIOTaX;

- CIIELUAJIbHOCTH;

- 3aHMMaeMast JOJKHOCTb;

- HAJIMYUE CyIUMOCTEN;

- aJipec MecTa KUTEJIbCTBA;

- ToMairHu# TenedoH;

- MeCTO paboThI WK y4eObl YICHOB CEMbHU U POJICTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIIEHUH B CEMbE;

- cojiep KaHKe TPYAOBOTO JOrOBOPA;



- COCTaB JICKJIApUPYEMbIX CBEIACHUN O HATMYUU MaTEepUAIIbHBIX [IEHHOCTEH;

- cojiep KaHMe JeKIapaluy, MogaBaeMoi B HAJIOTOBYIO MHCIIEKIUIO;

- MOJYIMHHUKU U KOIHUU MPUKA30B M0 JINYHOMY COCTaBY;

- TUYHBIE JIe]a U TPYAOBbIE KHUKKU COTPYTHUKOB;

- OCHOBAHHUS K IIPHUKA3aM 10 JUYHOMY COCTaBY;

- Jena, cojep)Kalllde MaTepuaybl IO TOBBIIIEHUI0 KBAIM(UKAIMU U IEPernoaroTOBKe
COTPYIHUKOB, UX aTTECTAIIUH, CITY>KEOHBIM PacCIeIOBaHUSIM;

- KOIIUU OTYETOB, HAIIPABIIIEMbIE B OPTraHbl CTATUCTHUKH.

2.3. JlokyMeHTbl, yKa3aHHble B 1. 2.2. Hactosiero IlomoxxeHus, SBISIOTCS
KOH(UICHIIMATBHBIMU, XOTS, YUUTHIBAsI UX MAacCOBOCTb M €IMHOE MECTO 0OpaOOTKH M XpaHEHHS
- COOTBETCTBYIOIIHIA rpu( OTpaHUYCHUS HA HUX HE CTABUTCS.

3. O0paboTKa MepcoHaIbHBIX TaHHBIX

3.1. Tlom o00paboTKOW NEPCOHATIBHBIX MTAaHHBIX pAOOTHHKA TOHMMAETCS IIOIyYeHHE,
XpaHeHHe, KOMOMHHUpPOBaHME, Iepejaya WIM Jito00e Jpyroe HUCIOJIb30BaHUE IEPCOHATbHBIX
JIAHHBIX paOOTHHKA.

3.2. B nensax obecnieueHust mpaB ¥ CBOOOJ YesIOBEKa M TpaKAaHWHA paboTojareiab U €ro
NpeACTaBUTENIM TpU 00pabOTKE MEpPCOHATBHBIX [aHHBIX pabOTHHKA 00s3aHBI COOIIOAATH
crnenyomue oome TpedoBaHus:

3.2.1. OOpaboTka TEpPCOHAIBHBIX TaHHBIX pabOTHHKA MOXKET OCYIIECTBISTHCS
UCKJTFOUUTENIFHO B LIESIX oOecreyeHus: COOM0ACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MIPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOHCTBE, OOyYE€HHH WM TPOABMKEHHU IO CITYyKOe,
o0ecrieyeHHs JIMYHOM 0€30MacHOCTHM pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBAa M KadyecTBa
BBITOJIHAEMON pabOThl M 00ECTIEYEHHUSI COXPAaHHOCTH MYILECTBA.

3.2.2. Ilpu onpeneneHuu o0beMa U coepxkaHus 00padaTbIBaEMbIX IEPCOHATBHBIX TaHHBIX
paboTHHKa paboTOAATENb TOJKEH pyKOBOACTBOBaThCa KoHcTuTynueit Poccuiickoit @enepannu,
Tpyn0oBBIM KOJIEKCOM U MHBIMHU (hefiepaIbHbIMU 3aKOHAMHU.

3.2.3. IlonydyeHue TmepCOHAIbHBIX JaHHBIX MOXET OCYHIECTBIATHCA Kak IIyTeM
IPEJCTaBICHUS UX CAMUM PAOOTHUKOM, TaK M ITyTeM MOJIY4YEHHUS UX U3 UHBIX HICTOUHUKOB.

3.2.4. TlepcoHanbpHbIE JaHHBIE CIEAYyeT TOJyd4aTh y Hero camoro. Ecnu mepcoHanbHBIC
JTaHHble paOOTHHMKA BO3MOXKHO TOJYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO PabOTHUK JIOJIKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JIOJKHO OBbITh MOJIy4€HO MHUCbMEHHOE COTJIacHe.
PaGoTtonarens 10MmKEeH COOOMIMTH PAOOTHUKY O MLEJIsAX, MPEANOoJIaraéMblX HMCTOYHUKAX U
croco0ax MOJy4eHUsT MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKkTepe MOISKAIINX TTOITyIeHHIO
NEPCOHANBHBIX JAHHBIX M TMOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COIJIacue Ha MX
MOJIyYEHHUE.

3.2.5. Pabotosnarens He MMeET MpaBa MOJIy4daTh U 00pabaThIBaTh MEPCOHAIBHBIE JAHHBIE
pabOTHHKA O €ro TOJUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOSKICHHSX W YacCTHOH KXU3HU. B
ClIyyasix, HEMOCPECTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJOBBIX OTHOILIEHHM, JaHHbBIE O YaCTHON
KU3HU paOOTHHKA (MHGOPMAIIHS O KU3HEACSITSIILHOCTH B c(hepe CEMEHHBIX OBITOBBIX, JTMYHBIX
OTHOILIEHHIT) MOTYT OBITh MOJIy4eHBl U 00paboTaHbl pabOTOATENEM TOJIBKO C €r0 MUCbMEHHOTO
coryiacus.

3.2.6. PaGoronarens He UMeEET MpaBO MOJIy4yaTh M 00pabaThIBaTh MEPCOHAJIBHBIE JaHHBIC
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSX WU €ro MpoQcoro3HON
JeSITeIbHOCTH, 33 HCKIIIOYEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (eiepaIbHbIMU 3aKOHAMH.

3.3. K 06paboTtke, nepenave U XpaHEHUIO MEPCOHATBHBIX JaHHBIX pAOOTHUKA MOTYT UMETh
JIOCTYTI COTPYIHUKU:

- Oyxranrepuu;

- COTPYAHMKH CITYKOBI yIIpaBJI€HUS IEPCOHAIIOM;

- COTPYAHHUKH KOMIIBIOTEPHBIX OTJIEJIOB.



3.4. Vcnonp30BaHNE EPCOHANBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C IIEIISIMH,
OIpeIeNUBIIMMHU UX MOJy4YEHUE.

3.4.1. TlepconanbHble NaHHBIE HE MOTYT OBITH HCHOJB30BAHBI B LENSAX NPHUYUHEHUS
UMYIIECTBEHHOI'O U MOPaJIbHOIO Bpella IpakJaHaM, 3aTPYAHEHUS peaau3aluy MpaB U cBOOOX
rpaxnaan Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxiaaH Poccuiickoit denepanun Ha
OCHOBE HCIIOJIb30BaHUSI HHpOpMAaLUU 00 MX COLMAIBHOM IIPOMCXOXKJIEHUH, O pacoBOH,
HalMOHAJIbHOM, A3BIKOBOM, PEIIMTHO3HON U MTAPTUHHOMN IPUHAIIEKHOCTH 3aIPEILEHO U KapaeTcs
B COOTBETCTBHUHM C 3aKOHOAATEIHCTBOM.

3.5. Ilepemaya mnepcOHaJIbHBIX JAHHBIX paOOTHHKAa BO3MOXHA TOJBKO C COTJIACHs
pabOTHUKA WK B CIIyYasiX, NPSAMO IPEAYCMOTPEHHBIX 3aKOHO1AaTEIbCTBOM.

3.5.1. Ilpu mnepemadye mEPCOHAIBHBIX JaHHBIX paOOTHHUKA pPabOTONATENh JIOJDKECH
cOOJII01aTh CIIEAYIONINE TPSOOBAHUS:

- He coOoOIaTh MEPCOHAJbHBIC JaHHBIE PaOOTHHKA TPETbed CTOpPOHE 0e3 MUCHMEHHOTO
corylacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIZla S3TO HEoOXOIMMO B  LENAX
IPEIYIpPEXICHUS YTPO3bI )KU3HU H 3I0POBBIO paO0OTHHKA, a TAKXKE B CIIydasiX, yCTAaHOBJICHHBIX
(benepaabHbIM 3aKOHOM;

- HE coo0IaTh MEepCOHAJIbHBbIC JaHHBbIE PAaOOTHHKA B KOMMEPUYECKHX IeNsXx 0e3 ero
NUCbMEHHOTO COTJIACHs;

- TPeaYNpPeauTh JIMII, MOJyYaloluX MEePCOHAIbHBIC JaHHbIE Pa0OTHUKA, O TOM, YTO 3TH
JTaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JIMIIb B LIEIX, Ul KOTOPbIX OHU COOOIIEHBI, U TpeOOBaTh
OT 3TUX JIMI[ TMOJATBEPXAEHUS TOTO, YTO 5TO TpaBWwiIo coOmoneHo. Jluma, momydaromue
HepCOHalbHblE  JaHHble  pabOTHHKA, 0O0sf3aHBl  COOJMIOJATh  PEXUM  CEKPETHOCTH
(koH(UACHIIMAIFHOCTH). JJaHHOE MOJIOKEHNE HE PAcIpOCTPaHsAETCS Ha OOMEH IMepCOHATbHBIMU
JAHHBIMU PaOOTHUKOB B MOPSKE, YCTAHOBICHHOM (peiepabHbIMU 3aKOHAMU;

- paspemiath JOCTYNIl K TMEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJIBKO CIIEIUAIBEHO
YIOJIHOMOYEHHBIM JIMILIaM, ONpPEJEeICHHBIM MPUKA30M 10 OpraHU3allM, IpU ITOM YKa3aHHBIE
JMIA JOJDKHBI UMETh TPAaBO MOJyYaTh TOJIBKO T€ MEPCOHATBHBIE JTaHHBIE PAa0OTHUKA, KOTOPBIE
HEOOXOIUMBI JJI51 BBIITOJTHEHUS KOHKPETHBIX (DYHKITHIA;

- HE 3ampaimBaTh HHHOPMAIIHIO O COCTOSHUH 370POBbsl paOOTHHKA, 32 HCKIIOYCHHUEM TeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUS paOOTHUKOM TPYIOBOU
dyHKIMIM;

- TIepeiaBaTh NepCOHANbHbIE JaHHbIE PAOOTHUKA MPECTAaBUTENSIM PAOOTHUKOB B MOPSIKE,
YCTAaHOBIIEHHOM TpYyZOBBIM KOJEKCOM, W OrpaHHYMBATh STy HH(POPMAIUIO TOIBKO TEMHU
NEPCOHANIBHBIMM JJAHHBIMU PAa0OTHHUKA, KOTOpPbIe HEOOXOIMMBI JUIS BBIMOJHEHUS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

3.5.2. Ilepemaua mnepcOHAJIBHBIX JMJAHHBIX OT JEp)KaTels MM €ro IpeicTaBUTeNeH
BHEITHEMY IMOTPEOUTENI0O MOXKET JOMYCKAThCs B MHHHMAIBHBIX OOBEMax W TOJNBKO B LENAX
BBINOJIHEHUS 3a]1a4, COOTBETCTBYIOLINX OOBEKTUBHOM MpUUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu nepenaue nepcoHaIbHBIX JTAHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM YHUCIIE U B
KOMMEpUYECKUX IeJIsIX) 3a Mpelesibl OpraHu3aluu padoTojaTenh He JOJDKEH coo0IaTh 3TH
JTAHHBIE TPEThEH CTOpPOHE 0e3 MUChMEHHOTO COTJachsi paOOTHHKA, 32 MCKIIOYCHHUEM CIyJaeB,
KOTJ]a 3TO HEOOXOMMO B LEJAX MPEAYNPEXACHHUS YIPO3bl KU3HHU U 310pPOBbIO paOOTHHKA MU B
CITydasix, yCTAaHOBJICHHBIX (e/IepaTbHBIM 3aKOHOM.

3.6. Bce mMepbl KOHQUIEHIIMATBHOCTH MIpH cOOpe, 00paboTKe M XpaHEHUH MEPCOHATBHBIX
JAHHBIX COTPYIHHKA pAaCHpOCTPAHAIOTCS Kak Ha OyMakHBIE, TaK W Ha DJIEKTPOHHBIC
(aBTOMaTU3WPOBAHHBIE) HOCUTETH HH(POPMAIIHH.

3.7. He nomyckaeTcsi OTBeYaTh Ha BOIPOCHI, CBA3AHHBIE C IMEpenadedl MepCOHAIbHOU
uHpopManuu 1o teiaedoHy win paxcy.

3.8. XpaHeHne epCOHANBHBIX JaHHBIX TOJDKHO MPOUCXOIUTH B MOPSAKE, UCKITFOYAIOIIEM
UX yTpaTy WM UX HEMPAaBOMEPHOE UCIIOJIb30BaHUE.

3.9. Ilpu npuHATHH peUICHUH, 3aTparvuBalOIUX HMHTEPECHhl pabOTHWKa, paboTOodaTeNlb HE
UMeeT TIpaBa OCHOBBIBAaTbCA Ha [EPCOHAIBHBIX JaHHBIX PAa0OTHHKA, MOJYYCHHBIX



UCKJTIOUYUTENIFHO B pE3ysibTaTeé WX aBTOMATU3UPOBAHHOW OOPa0OTKHM WM HIEKTPOHHOTO
noxydeHus. Paboronarens yduThIBaeT JMYHBIC KauecTBa pPaOOTHHKA, €0 JOOPOCOBECTHBIH M
3 PEKTUBHBIN TPYA.

4. JlocTymn K IEPCOHAIBHBIM JaHHBIM

4.1. BayTpeHHuii 1ocTyn (JOCTyN BHYTPU OpraHU3alum).

4.1.1. IIpaBo nocTyna K NEPCOHANIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

- FeHEepaJIbHBIN JUPEKTOP OpraHU3aluy;

- PYKOBOJAUTEIH CTPYKTYPHBIX MOJpPa3IeiICHUI 0 HAMPABICHUIO NEATEIBHOCTH (IOCTYI K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO I1OAPA3/IEIECHNUS);

- NpU TEpeBOfe W3 OJHOTO CTPYKTYPHOIO TMOApA3JeieHUs B JIpyroe, AOCTYN K
NIEPCOHAIBHBIM JIaHHBIM COTPYAHHMKA MOXKET UMETh PYKOBOJUTEIb HOBOTO MOJAPA3AEICHUS;

- caM paOOTHHK, HOCUTEIb JaHHbIX;

- JIpyrue COTPYAHHMKH OpraHW3allid TMpPHU BBHIMOJIHEHWHM WMH CBOHMX CIY)KEOHBIX
00s13aHHOCTEH.

4.1.2. IlepeueHb ML, HMMEIOIIMUX JOCTYIl K IE€PCOHAIBHBIM JIAHHBIM paOOTHUKOB,
oTpeeNsaeTcs: MPUKa3oM reHepaIbHOro TUPEKTOpa OpraHu3alluu.

4.2. BHemHui 10CTyIl.

4.2.1. K uuciny MaccoBbIX IOTpeOUTENEH MePCOHATBHBIX JAHHBIX BHE OPraHU3aluyd MOXKHO
OTHECTH TOCYJJapCTBEHHBIE U HETOCYIapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE UHCIICKIUY;

- IPaBOOXPAHUTENIbHbBIE OPTaHbI;

- OpraHbl CTaTUCTHKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAILHOTO CTPaXOBaHUs;

- IEHCUOHHBIE (POH/IBI;

- IO/Apa3JIeIeHNUs] MyHUIIMIIAJIbHBIX OPraHOB yIIPaBJICHMUS,;

4.2.2. Hag3opHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYN K MH(OpMAaIUM TOJIBKO B chepe
CBOEH KOMIIETCHIINH.

4.2.3. OpraHuszanuy, B KOTOpPHIE COTPYJHHUK MOXKET OCYLIECTBJIATH IEPEUUCICHUS
JEHEXKHbIX CpPEICTB (CTpaxoBble KOMIIAHWH, HErOCy/lapCTBEHHbIE IEHCUOHHBIE (OH[BI,
0J1arOTBOpPUTENIbHBIE OpPraHU3alUN, KPEIUTHBIE YUPEKICHHS), MOTYT MOJYYMTh JOCTYH K
NEPCOHAIBHBIM JIaHHBIM PAOOTHHKA TOJILKO B CIIy4ae €ro MMCbMEHHOI'O Pa3peleHUs.

4.2.4. Jlpyrue opraHusanyi.

CaeneHust 0 paboTarolieM COTPYIHUKE UM YK€ YBOJIEHHOM MOTYT OBITh NPEAOCTaBICHbI
JPyroil OpraHu3alyu TOJIBKO ¢ MUCHbMEHHOTO 3arpoca Ha OJIaHKe OpraHu3alluy, ¢ MPUIIOKECHUEM
KOITUU HOTapHUaJbHO 3aBEPEHHOT0 3asBJICHUS paOOTHUKA.

[lepcoHanbHble AaHHBIE COTPYIHUKAa MOTYT OBITh MPEAOCTABIEHBI POJCTBEHHUKAM MWIIH
YJIEHaM €0 CEMbH TOJIBKO C MTUCHbMEHHOIO Pa3pelIeH sl CAaMOT0 COTPYIHUKA.

B cnyuae pa3Bosna ObiBIIas Cympyra (Cynpyr) MMEIOT NMpaBo 0OpaTUTHCS B OPraHU3AIMIO C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTpyaHUKA 0e3 ero cornacus (YK PO).

5. 3amura nepCOHAIbHBIX TAHHBIX

5.1. Ilox yrpo3oil WM ONACHOCTBIO YTPaThl IEPCOHAIBHBIX JAHHBIX ITOHUMAETCA
€AVMHUYHOE WIN KOMIUIEKCHOE, pEajlbHOE MM IOTEHIMAIBbHOE, AKTUBHOE WJINM I1aCCUBHOE
IMMPOABJICHUEC 3JI0OYMBIIIIICHHBIX BO3MOKHOCTEH BHEITHUX MIIN BHYTPCHHUX HCTOYHUKOB YI'PO3bI
co3/laBaTh HeOIaronpusTHbIE COOBITHS, OKa3bIBaTh JecTaOWiIM3Hpylollee BO3JEHCTBHE Ha
3aIuIaeMyro HH(popMaIuio.



5.2. Puck yrpo3ssl J100bIM HH(OPMAIIMOHHBIM pecypcaM CO37ai0T CTHXHUIHbBIE OelCTBUS,
9KCTPEMAJIbHBIE CUTYallMHM, TEPPOPUCTUYECKUE ACHUCTBUS, aBAPUM TEXHUYECKHX CPEACTB U
JUHAKA CBS3M, JApYrHe OOBEKTUBHBIE OOCTOSATENLCTBA, a TaKXKe 3aMHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3amura nepcoHalbHbIX JaHHBIX IPEICTABISIET COOOM )KECTKO PErIaMEHTUPOBAHHbBIN 1
JUHAMUYECKU-TEXHOJOTMUECKUI Ipouece, MNpeAynpexIalolui HapylleHHe JOCTYIHOCTH,
[IEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(MUACHIMAILHOCTH MEPCOHATIBHBIX JAaHHBIX U B KOHEYHOM
cdyere oOecrneuyrBaroIMi JOCTATOYHO HAJEXKHYH O0e30MacHOCTh HMHGpOpMalMKM B Ipolecce
yIpaBJIEHYECKON U IPOU3BOACTBEHHOM JEATEIbHOCTU KOMIIAaHUH.

5.4. 3amuTa NepcoOHaNbHBIX JAHHBIX PAOOTHHMKA OT HENPABOMEPHOIO MX HCIHOJIb30BaHUS
WIA YTpaThl JOJDKHA OBITH obOecneueHa paboTomareneM 3a CYET ero CpeACTB B IOPSIKE,
YCTAHOBJICHHOM (peJiepaibHbIMK 3aKOHAMH.

5.5. "Buytpennss 3ammra".

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHMPOBAHHOIO JOCTyHNa K IE€PCOHAIbHBIM
JAaHHBIM SIBJISIETCS, KaK IPaBUJIO, MIEPCOHAN, paboTaromMii ¢ JOKyMEHTaMu U 0a3aMM JaHHBIX.
PernamenTanus noctyna nepcoHasia K KOH(GUICHLIHAIbHBIM CBEICHHUSIM, TOKYMEHTaM U 0a3zam
JAHHBIX BXOJIUT B YMCIIO OCHOBHBIX HAIPaBIICHUH OPTaHU3AI[MOHHON 3alIUTHl WHPOPMALUU U
npeHa3HayeHa AJIs pa3rpaHUueHHs] MOJHOMOUYHUM MEXIy PYKOBOIAMTEISIMHU U CIIELUATUCTAMHU
OpraHu3aIuy.

5.5.2. Jlna obecriedeHUH BHYTPEHHEH 3alllUThl NEPCOHAIBHBIX JAHHBIX PAaOOTHHUKOB
HE0OXOAMMO COOJIIOAATh PSAJT MEP:

- OrpaHMYECHHME U pPErJIaMEHTalUsl cocTaBa PabOTHUKOB, (YHKLMOHAJbHbIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

- cTporoe u3duparenbHOe U 0OOCHOBAHHOE paclpe/ielieHue JOKYMEHTOB U MH(popMaruu
MEX]ly paOOTHUKAMU;

- palMOHAJIbHOE pa3MelLIeHHe pabouux MECT PaOOTHUKOB, IIPU KOTOPOM HUCKIIHOYATIOChH Obl
OECKOHTPOJILHOE HCITI0JIb30BAHKE 3aLUIIAEMOI MHpOpMaLnH;

- 3HaHUE PaOOTHUKOM TpPeOOBaHUH HOPMATHBHO-METOAMUYECKUX IOKYMEHTOB IO 3alllUTe
UHPOPMALIUU ¥ COXPAHEHHUH TaiHBI,

- HaJM4Yue HEOOXOMUMBIX YCIOBMH B NMOMELIEHUM Ul paboThl ¢ KOH(UIEHIUAIbHBIMU
JTIOKyMEHTaMH U 0a3aMu JJaHHBIX;

- OIIpeJesIeHNe U perjlaMeHTalusl cocTaBa pabOTHUKOB, UMEIOIUX MPaBo JI0CTYyMa (BX0a)
B [TIOMEIL[EHUE, B KOTOPOM HaXOAUTCS BBIUUCIUTENbHAS TEXHUKA,

- OpraHu3alus MOPsJIKa YHUUTOKEHHS HH(OpMAIIUH;

- CBOEBPEMEHHOE BbISIBJICHUE HApyLIEHUs! TPEOOBaHUM pa3pelInTeaIbHON CUCTEMBI JOCTYyA
pabOTHUKAaMU MO/Ipa3eIeHNUS;

- BOCHHTATEIbHAs M pPa3bsCHUTENbHAs paboTa C COTPYJHUKAMU TMOJpPA3AEICHUS 10
OpEIyNpexIeHUI0 YyTpaThl IEHHBIX CBEeIEHUM mpu paboTe C KOH(UAECHIUATBHBIMU
JIOKyMEHTaMHU;

- HE JIOIyCKAaeTCs BblJaua JIMYHBIX JIeJl COTPYAHUKOB Ha paboune MecTa pyKOBOJIUTEICH.
JlnuHble Jena MOTyT BbIIaBaTbCid Ha paboyre MecTa TOJIBKO T'€HEpalIbHOMY AUPEKTOpY,
pabOTHUKAM OT/ieNa MEePCOHANIa U B UCKIIOUUTENBHBIX CIIydasiX, 10 MMCbMEHHOMY Pa3pelIeHUI0
TeHEepaIbHOIO JTUPEKTOpa, - PYKOBOJIUTENIO CTPYKTYpHOTO Mojpa3fefieHus (Hampumep, Hpu
MOJrOTOBKE MaTepHaJioB Ul aTTECTallud PaOOTHHKA).

5.5.3. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYIHHUKA Ha SJIEKTPOHHBIX HOCUTEIAX.

Bce manku, conepxaiiye nepcoHajgbHble TaHHBIE COTPYIHUKA, TOJDKHBI OBITh 3aIIUIICHBI
naposiieM, KOTOPBIH COOOIIAeTCsl PYKOBOAMUTENIO CIIYKObl yIpaBlI€HUS IEPCOHATIOM U
PYKOBOJUTENIO CITYKObI MH()OPMAITMOHHBIX TEXHOJIOTHH.

5.6. "Buemnss 3amura’.

5.6.1. Ing 3amuTsl KOH(QUACHIMAIBHOM MH(QOPMAIMM CO3AAI0TCS IIeJCHAINPaBICHHbIE
HEOJaronpusATHbIE YCIOBUS U TPYIHOIPEOAOJIMMBIE IMPENATCTBUS AJIS JIMLA, HBITAIOIIErocs
COBEPILUTH HECAHKITMOHUPOBAHHBIH JTOCTYI U OBNaieHue uHpopmarueil. Llensio u pesynpraTom



HECAaHKIMOHUPOBAHHOTO JOCTyNMa K HH(OPMAIMOHHBIM pEecypcaM MOKET OBITh HE TOJBKO
OBJIaJICHUE IICHHBIMU CBEJCHUSIMH U UX HCIONb30BaHHE, HO U UX BHUIOU3MEHEHUE,
VHUUYTOXXCHUE, BHECCHHE BHUpPYCa, IMOJAMEHA, QanbcuuKanus COACpKAHUS PEKBU3UTOB
JOKYMEHTA U JIp.

5.6.2. Tlom TOCTOPOHHHMM JIMIIOM T[OHUMAETCs JIO0OE JUI0, HE HMEIoIIee
HEIMOCPEJICTBEHHOTO OTHOILIEHUSI K JAEATEeIbHOCTH KOMIAHUH, TOCETUTENN, PaOOTHUKHU JPYTUX
OpTraHU3aIMOHHBIX CTPYKTYp. [locTopoHHME NMHIla HE AOJDKHBI 3HATH pacupeencHue GyHKIUH,
paboure TpPOLECChl, TEXHOJOTHUIO COCTaBICHMS, O(OPMIICHHUS, BEIEHUS M XpaHEHUs
JOKYMEHTOB, JIe]l U pabounx MaTepUaioB B OTAEJE IEPCOHATIA.

5.6.3. Jlna oOecnedeHuss BHEIIHEH 3allUThl IEPCOHAIBHBIX JIAHHBIX COTPYIHHKOB
HE00X0IUMO COOII0IATh PSIT MEp:

- IOPSIIOK ITpUEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MOCETUTENEH;

- POITYCKHOM PEXUM OpraHu3allnu;

- y4eT U HOPSAO0K BbIIauu yIOCTOBEPEHMUIA;

- TEXHUYECKHUE CPEJICTBA OXPAHBI, CHTHAIN3AIINH;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3/IaHUHN, TOMEIICHUN, TPAHCIIOPTHBIX CPECTB;

- TpeOOBaHUs K 3aUTe HH(POPMAIIMH TPH HHTEPBBIOUPOBAHUN U COOECEIOBAHUSX.

5.7. Bce nuia, cBsi3aHHBIE C TIOy4Ye€HUEM, 00paOOTKOM U 3aIIUTON MEPCOHATBHBIX JaHHBIX,
00s13aHbI TIOJIMUCATh 0053aTETHLCTBO O HEPA3TIIAIIICHUH MIEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXHOCTH NIEpCOHANIbHBIE JaHHBIE 00e3TNYHBAIOTCS.

5.9. Kpome Mep 3ammThl MEpCOHATBHBIX JTAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIIbCTBOM,
paboTtonaTeny, paOOTHUKM M MX NPEICTaBUTENIM MOTYT BbIpaOaThIBaTh COBMECTHBIE MeEpbI
3aIIUTHI TEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

6. IlpaBa u 00s13aHHOCTH pabOTHHUKA

6.1. 3akperuieHne mnpaB pabOTHUKA, PETIAMEHTHPYIOLIUX 3allUTy €ro IMEepPCOHAIbHBIX
JTAaHHBIX, 00€CIIeYNBaET COXPAHHOCTD MOJHON M TOYHON MH(OPMAIIUU O HEM.

6.2. PabOTHMKM W WX TMPEACTABUTENU JOHKHBI OBITh O3HAKOMIICHBI TOJ[ PACIHCKY C
JOKYMEHTaMH OpraHHu3all{, YCTaHABIMBAIOIIUMHU MOPSIOK 00pabOTKH MEePCOHANBHBIX JTAHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

6.3. B mensx 3amMThl MEPCOHATIBHBIX JAHHBIX, XpaHAMIUXCS y paboronarens, pabOTHUK
UMeeT IPaBo:

- TpebOBaTh WCKIIOYEHUS WM WCHPABICHUS HEBEPHBIX WM HEIMOJHBIX MEPCOHAIBHBIX
JTAHHBIX;

- Ha CBOOO/HBIHM OeCIUIaTHBIN 10CTYII K CBOMM I€PCOHAIBHBIM JIaHHBIM, BKJIIOUasi IPaBo Ha
MOJIy4eHUE KOTUH JTIF000M 3amiCH, COJIeprKalliel epcoOHAIbHBIC JaHHBIC,

- TepCOHAJIbHBIE JaHHbIE OLIEHOYHOTO XapakTepa JAONOJIHUTH 3asBICHHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- OTIpE/ETATh CBOMX MPEACTAaBUTENEH /IS 3aIUThl CBOUX IEPCOHAIBHBIX JaHHbIX;

- Ha COXPAHEHME U 3aIIUTY CBOEH JIMYHOM U CEMEHHOM TalHBI.

6.4. PaboTHHK 00s13aH:

- mepenaBaTh pa0OTONATENNI0 WM €ro NPEACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAaHHBIX MEPCOHANBHBIX JIAaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyHOBBIM
KoJekcoM PO.

- CBOEBPEMEHHO COO00IIaTh paboToAaTeN0 00 N3MEHEHUH CBOUX MEPCOHAIBHBIX JaHHBIX.

6.5. PaboTHuKM cTaBAT paboTodaTesis B W3BECTHOCTh 00 M3MEHEHHH (HaMUIIUW, UMCHH,
OTYECTBa, JAThl POXKIACHUSA, YTO MOJY4YaeT OTPaKEHHE B TPYAOBOM KHHUKKE HAa OCHOBAHUU
NPEJCTaBICHHBIX JOKYMEHTOB. [IpM HE0OXOAMMOCTH HW3MEHSIOTCS JaHHble 00 00pa3oBaHUM,
npodeccuu, CrenualTbHOCTH, TPUCBOSHUN HOBOTO pa3psaa U mp.



6.6. B 1ems1x 3aImunThl YaCTHOW JKU3HU, TMYHON U CEMEWHOMN TailHbl paOOTHUKHU HE JOTKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C HUX COTJIACHS,
MOCKOJIBKY 3TO MOKET IOBJIEYb IPUYMHEHUE MOPAIILHOT0, MAaTEPUAIIBHOTO BPEA.

7. OTBETCTBEHHOCTD 32 pa3riialieHne KOH(pUICHINATbHOMI
uH(pOpMaINK, CBA3aHHOM C IEPCOHAIBHBIMH JAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO W3 IJIaBHBIX TPeOOBAaHUM K OpraHu3aluu
(YHKIMOHUPOBAHUS CUCTEMbI 3aIIUTHI MEPCOHAILHOW MH(OpPMAIUK U 0053aTENbHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpuanyeckne W (U3MYECKHUE JIHMIA, B COOTBETCTBHH CO CBOUMH IOJTHOMOYHMSIMHU
BIaJCIoIMe HMHPOpPMaLue o TrpaxkaaHax, IOJIYyYalollMe W HUCHOJIB3YIOIIHE €€, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepannu 3a HapyLIeHHE
peKuMa 3aluThl, 00pabOTKH U MOPsIIKA UCTIONb30BAaHUS 3TOW HHPOPMALIUY.

7.3. PykoBoauTenb, pa3pemiarolidii JOCTYNl COTPYAHMKA K KOH(HICHIHAIHLHOMY
JIOKYMEHTY, HECET IEPCOHAIIBHYIO OTBETCTBEHHOCTD 33 JaHHOE PAa3pELICHUE.

7.4. Kaxnaplii cOTpyJHUK OpTraHU3aIMH, MOJYYaromui st paboTsl KOH(UICHINATBHBINA
JOKYMEHT, HECeT €IUHOJIMYHYK0 OTBETCTBEHHOCTb 3@ COXPAHHOCTb HOCHUTENS U
KOH(UICHIIMATLHOCTD WH(OPMAIINH.

7.5. Jluua, BUHOBHBIE B HAapyLUIEHHH HOPM, PETYIMPYIOLUIUX IOJy4eHHe, 00paboTKy Hu
3alllUTy NEPCOHAJIBHBIX JaHHBIX PAa0OTHHMKA, HECYT IUCLUIUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
IpaXkJIJaHCKO-IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HEUCHOJHEHUWE WIM HEHaJUIeXkallee HCIOJHEHHE PAa0OTHUKOM IO €ro BHHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIIOJCHHIO YCTAHOBJICHHOTO IMOPSAIKa pabOTHI CO
CBEICHUSIMM  KOH(QUAEHIMAIBHOIO  Xapakrepa  paboTojaTenb  BIpaBe  NPUMEHATh
nperycMoTpeHHble Tpy10BbIM KOAEKCOM TUCIUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIomKHOCTHBIE NUIA, B OOS3aHHOCTh KOTOPHIX BXOJIUT BEACHUE MNEPCOHAIbHBIX
JaHHBIX COTPYIHHKA, OO0sf3aHbl 00€CNeYUTh KaXKIOMY BO3MOXHOCTb O3HAKOMJICHHS C
JIOKYMEHTaMH M MaTepuajlaMy, HEOCPEICTBEHHO 3aTparuBarolIMMHU €ro 1paBa U cBOOOIbI, €CITU
MHOE HE NPEeAyCMOTpPEHO 3aKoHOM. HempaBoMepHBI OTKa3 B IPENOCTAaBIEHUU COOpaHHBIX B
YCTQHOBJICHHOM TOpSAJKE JIOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEJOCTaBIECHUE TaKUX
JOKYMEHTOB WJIM HWHOW HH(}OpManMu B CiIydasX, MPEAyCMOTPEHHBIX 3aKOHOM, JIMOO
NpPEJOCTaBlIEHNE HEMOJHOM WM 3aBeJOMO JIOKHOM MHGpOpMaluu - BiI€YEeT HAJOXKEHHE Ha
JOJKHOCTHBIX JIMI] aJAMHHHMCTpaTHBHOro Imtpadga B pasMmepe, ompexaensieMoM Koaexcom 00
aJMUHHMCTPATUBHBIX IPAaBOHAPYILIECHHUSX.

7.5.3. B coorBercTtBUM C ['paxgaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJIaMU
NOJY4YMBIIME HMH(POPMAIIMIO, COCTABISIOUIYIO CIY)KEOHYIO TaifHy, o00s3aHbl BO3MECTUTh
NpUYMHEHHBIE YOBITKH, IPUYEM TaKas e 00s13aHHOCTb BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YroyoBHas OTBETCTBEHHOCTH 3a HAPYLIEHUE HENIPUKOCHOBEHHOCTH YaCTHOMW KM3HU
(B TOM 4HMcCIIe HE3aKOHHOE COOMpPaHME WM paCIpOCTpaHEHUE CBEEHUI O YaCTHOM U3HU JIUIIA,
COCTABJIIIOLIETO €ro JUYHYI0 WIM CeMeHHYI0 TaifHy, 0e3 ero coriacus), HENpaBOMEPHBIH
JOCTYN K OXpaHSIE€MOH 3aKOHOM KOMIIBIOTEPHONM HHGOpMaluU, HENpPaBOMEPHBIA OTKa3 B
IPEOCTaBIEHNH COOpPAHHBIX B YCTAHOBJIEHHOM MOpPSAKE JTOKYMEHTOB M CBEJICHMH (€ciau 3TH
JesTHUSl MPUYUMHUIN Bpel MpaBaM M 3aKOHHBIM MHTEpecaMm TIpakIaH), COBEPIICHHBIE JUIOM C
UCTIOJIb30BAaHUEM CBOETO CIIY)KEOHOTO TOJO0XKEHHUsl HakKaszbIBaeTcs MmTpadoM, JUOO0 JIUIIECHHEM
IpaBa 3aHUMaTh ONpPEJEJICHHbIE TOJDKHOCTU WIM 3aHMMAThCSA OMNPEIENIEHHON NesATENbHOCTBIO,
1100 apectoM B cooTBeTcTBUH ¢ YK POD.

7.6. HermpaBoMepHOCTh JEATEIBHOCTH OPTraHOB IOCYJApPCTBEHHOM BIIACTHM M OpraHU3ALNN
o cOOpy M MCIOJIB30BAaHHUIO MEPCOHAIBHBIX JIAHHBIX MOXKET OBbITh YCTAHOBJIEHA B CyA€OHOM
HOPsJKE.
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